
 
3.6 MINOR SITE DEVELOPMENT PLANS       ITEM THREE 

3.6.1 Intent 

The intent of the minor site development plan is to enable a non-residential project to be illustrated at 

sufficient scale with less design and engineering efforts than a major site development plan.  This type of 

plan is suitable for the following uses: small building additions, new accessory buildings added to an 

existing site, permanent or seasonal operations, or small scale vendors added to existing business sites, 

or and certain changes of use.  Change of uses that require a minor site development plan are; any 

change from a residential use to a non-residential use, any change from office to commercial or 

industrial use, and any change to a food and beverage services industry.  

3.6.2 Activities Requiring Minor Site Development Plans 

A.  Any project including building additions of less than a 10% increase to the floor area of the 

existing structure or;  

B. Any use proposing to occupy or renovate an existing building, structure, or unit that does not 

qualify for a change of use permit per Section 3.21 or any new use proposing construction 

within an existing building, structure, or unit  

C. Any new structure(s) up to 2,500 square feet in area excluding those defined as an accessory 

structure. 

D. Any new structure that will not increase the impervious surface area to produce additional 

runoff creating the need for additional stormwater management practices or facilities. 

E. No subdivision of new parcels are proposed 

 

__________________________TEXT TO BE ADDED AS SECTION 3.21__________________________ 
 
3.21 Change of Use Permit 
 
3.21.1  Intent 
The intent of a Change of Use Permit is to enable non-residential projects of a smaller degree of change 
and impact to the property than minor site development plan.  
 
3.21.2 Activities Requiring Change of Use Permits  
A project will qualify for a change of use permit when the following conditions are met: 

A. The project includes a building addition or renovation of less than 10% of the floor area of 
the existing structure or; 

B. The project includes the addition of an accessory structure up to 1,200 square feet; 
C. The proposed use is the same NAICS sector as the previous use operated in the same 

location within 180 days. 
 
3.21.3 Review 
A.  The Change of Use Permit shall conform to Section 6.9, Change of Use Permit Contents. 
B.  The Administrator shall forward the site plan to: Environmental Health, Building Inspections, the 
 Fire Marshal, Addressing Coordinator and NCDOT for review. 
C.  Approvals for the site plan shall expire within one year of the approval date unless building 
 permits have been obtained for construction. 



D.  The Administrator shall determine and provide comments to the applicant whether the site plan 
 is in conformance with the applicable sections of this Ordinance. 
 
6.9 CHANGE OF USE PERMIT 
 
6.9.1 CHANGE OF USE PERMIT CONTENTS 
A. The site plan shall be clearly legible and shall be drawn at a scale acceptable to the 

 Administrator but not less than 1:50 on a paper size not less than 11”X17”. If no changes are 

 being made to the existing building this shall not be required. 

B. The following requirements should be submitted for a Change of Use Site Development Plan.  

 Some may not be applicable to all projects depending upon the scope of the project.  Staff may 

 request more or less information according to the needs of the particular case.   

1) A title that includes the name of the proposed or existing business and a subtitle which 

describes the proposed development.  

2) The name, address, and phone number of the landowner, developer, and designer.  

3) The Pender County Property Identification Number (PIN) of all lots included on the site plan.  

4) A detailed description of the proposed use or uses of the development, as well as a 

description of the existing use or uses.  

5) A reference to any other site plan or Master Development Plan approved by the County for 

the site. 

6) Calculations showing the total number of required and proposed parking spaces, including 

the total number of existing and proposed spaces.  

7) The location of all adjoining lots with the owner's name, specific use, zoning, and zoning 

boundaries shown.  

8) All nearby entrances that are within 200 feet of any existing or proposed entrances to the 

site. Existing or proposed interconnections to adjoining sites as applicable.  

9) All existing and proposed driveways, parking and loading spaces, parking lots and a 

description of surfacing material and construction details to be used. The size and angle of 

parking spaces, aisles, maneuvering areas, and loading spaces shall be shown.  

10) The present zoning of all portions of the site, with the location of zoning boundaries.  

11) The location of all existing and proposed outdoor uses, with the height, specific use, and land 

area labeled.  

12) The location of outdoor trash receptacles.  

13) Signage requirements per Article 10.  



2.11 SUMMARY OF REVIEW AUTHORITY 

The following table summarizes review and approval authority under this Ordinance. 
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Master Development Plan – PD      

Master Development Plan – PD  R R  <D>  

Major Site Development Plan and/or Preliminary Plat R R/D  <D>(w)  

Final Plat  R D    

Master Development Plan - Residential      

Master Development Plan R R D    

Preliminary Plat R R D    

Final Plat  R D    

Master Development Plan – Non Residential       

Master Development Plan R R D    

Major Site Development Plan R R D    

Subdivision      

Minor Subdivision – Preliminary Plat R R D    

Minor Subdivision – Final Plat   R D    

Major Subdivision (RA Districts) – Preliminary Plat  R R D    

Major Subdivision (RA Districts) – Final Plat  R D    

Sketch Development Plan   R D    

Family Divisions/Three Lot Divisions  R D    

Non Residential      

Major Site Development Plan R R D    

Minor Site Development Plan R R D    

Miscellaneous       

Rezoning    R  <R> <D> 

Conditional Rezoning R R  <R> <D> 

Ordinance Text Amendment  R  <R> <D> 

Special Use Permits   R   <D> 

Appeal of Zoning Vested Right  R D <D>   

Variance   <D>   

Administrative Adjustment  D    

Appeal of Administrative Decision   R D   

Written Interpretation   D    

Telecommunications Tower     <D> 

Zoning Approval/Permits   D    

Change of Use Permit R R D    
KEY:     
R= Review or recommendation authority 



D = Decision authority 
R/D= Review and decision authority when waived by Planning Board 
< > = Public Hearing required 
(w) = Unless waived at the MDP Hearing 

 

Appendix A Definitions: 

 
Principal Structure:  A structure or combination of structures of chief importance or function on a 
site. In general, the primary use of the site is carried out in a principal structure.  
 


