REQUEST FOR BOARD ACTION

ITEM NO. i %.

DATE OF MEETING: October 21, 2013
REQUESTED BY: Sharon Willoughby, Register of Deeds

SHORT TITLE: Resolution Authorizing Approval of Amendment to the Register of Deeds
Records Retention and Disposition Schedule.

BACKGROUND: According to G.S. 121-5 and G.S. 132-3, counties may only destroy public
records with the consent of the Department of Cultural Resources. This schedule is the primary
way DCR gives its consent. ‘The NC Department of Cultural Resources amended the Register of
Deeds Records Retention and Disposition Schedule and was published on October 10, 2012,
Without approving this amendment, counties are obligated to obtain permission to destroy the
affected sections.

SPECIFIC ACTION REQUESTED: To consider a resolution authorizing approval of
amendment to the Register of Deeds Records Retention and Disposition Schedule.



COUNTY MANAGER’S RECOMMENDATION

Respectfully recommend approval.
%9_,

Initiaf

RESOLUTION

NOW, THEREFORE BE IT RESOLVED by the Pender County Board of Commissioners
that:

the amendment to the Records Retention and Disposition Schedule, as issued by the
North Carolina Department of Cultural Resources, is hereby approved. The Chairman/County
Manager shall have the authority to execute any/all documents necessary to implement this
resolufion,

AMENDMENTS:
MOVED SECONDED
APPROVED DENIED UNANIMOUS

YEA VOTES: Brown__ McCoy__ Tate  Ward  Williams

10/21/2013
George R. Brown, Chairman Date

10/21/2013
ATTEST Date




Glenda Pridgen

From: Sharon Willoughby

Sent: Wednesday, September 18, 2013 12:53 PM

To: Glenda Pridgen

Subject: FW: Amendment to Register of Deeds Schedule

From: NCARD [mailto:ncard@ncardlist.us] On Behalf Of Vincent, Tom
Sent: Tuesday, September 10, 2013 12:51 PM

To: ncard@NCARDLIST.US

Subject: [NCARD] Amendment to Register of Deeds Scheclule

Hi everyone,

We've published an amendment to the County Register of Deeds Records Retention and Disposition Schedule.

We did not change any program records (land records, vital records, etc.), these are all changes to standard personnel
and admin records we have to do across all schedules. The item for unclaimed property was changed due to a statutory

change, and the other changes were to clarify some items.

We have amended:

1. Changes retention period for Escheat and Unclaimed Property reports filed after July 2012
2. Clarifies language for retention period of employee eligibility records to match U.S. Code
3. Consolidates 3 different types of leave records

The schedule amendment Is available on our website here and needs to be approved by the Board of County
Commissioners:;

http://'www.ncder.govfarchives/ForGovernment/RetentionSchedules/Local Schedules.aspx

Direct link to the .pdf:

hittp:/f'www.neder.gov/Portals/26/PDF/schedules/Register of Deeds Amendment.pdf

Please send a copy of the completed signature page to me via email, fax or U.S. mail.
Let me know if you have any questions.
Sincerley,

Tom Vincent

Supervisor, Records Analysis Unit

N.C. Department of Cultural Resources

4615 Mail Service Center, Raleigh, NC 27699-4615
(918) 807-7364

(919) 715-3627 (fax)

tom.vincent@ncdcr.cov




Register of Deeds
Records Retention Schedule Amendment

Amending the Reglister of Deeds Records Retention and Disposition Schedule pubiished October 10, 2012,
STANDARD 2, BUDGET, FISCAL, AND PAYROLL RECORDS
Amending item 26 Escheat and Unclalmed Property File as shown on substitute page 17.
STANDARD 5. PERSONNEL RECORDS
Amending item 18 Employee Eligibilitv Records as shown on substitute page 39.

Amending items 36 Family Medlcal Leave Act (FMLA} Records, 45 Leave Flle, and 46 Leave Withaut Pay
Fila as shown on substitute pages 45 and 47,

APPROVAL RECOMMENDED

Sorel_ ¢, Yeeits

Register of Deeds Sarah E, Koonts, Director
Diviston of Archives and Records

APPROVED
Al
Lpun W
Chairman Susan W, Kiuttz, Secretary
Board of County Commissioners Department of Cultural Resources

August 29, 2013

County
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